ITos0:xeHue 0 padore mkoabHOM 0ubIMoTek/ MBI T'BOY COLI
«Oo0pa3oBarenbHblii HeHTP «FOxkHbIIE ropoa» nocénka [puaopo:xusbiii Boskckoro
paiiona Camapckoii 00s1acTH ¢ H3AAHUAMHU, BKJIIOYEHHBIMH B peecTp
HHOCTPAHHBIX AT€HTOB

1. OBIIME ITOJIOKEHU A

1.1. Hacrosmee Ilonoxkenue pa3paboTaHO C MEJNbIO perjiaMeHTauuu padboThl B
oubnuotexke/BIl I'BOY COII «O6pa3oBarenbhblii eHTp «HOXHBIA Topoay Mmocénka
[Ipunopoxusiii Bomkckoro pairiona Camapckoit oOmactu (manee - bubmuorteka) c
JIOKYMEHTaMH (uHbOPMAIMOHHBIMU Marepuagamu), MIPOU3BEIEHHBIMU,
pacpoCTpaHEHHBIMU U (UJTM) HAITPaBJICHHBIMU HHOCTPAHHBIMU ar€HTaMHU.

1.2. HopmaTuBHO-3aK0HOAaTeIbHAsI 0a3a:

®denepanbHblid 3ak0H OT 14 nrons 2022 roxa Ne 255-D3 «O kKoHTpoJIE 3a I€ITEILHOCTHIO
JIUII, HAXOJISAIINUXCS TT0J HHOCTPAHHBIM BIIUSTHHEM)

®denepanbHbiii 3ak0H oT 29 ngekadps 2010 roma Ne 436-®3 «O 3amure aete or
uH(popMauu, TPUUUHSIONICH BPEI UX 3I0POBBIO U PA3BUTHION

[Tpuka3z MunucrepctBa KynbTypbl PD o1 06.12.2019 Ne 1905 «O6 yTBepx’aeHUN PABUIT
MIPEIOCTABIICHUS M Pa3MEIICHHUS OOIIEAOCTYITHBIMA OMOIMOTEKaMU HaXOJAIIEHCS B UX
dbongax UHPOPMAITMOHHOW MPOAYKIIMHU, CoAeprKaliel nHpopMaluio, 3anpenEHHy0 s
pacpoOCTPaHEHUS CPEIIU JIETEN

1.3. OcHOBHBIE OnIpe/ieIeHHs :

NuocTpanHble areHThl - (QU3MYECKHE W IOPUANYECKHE JIMIA, MPU3HAHHBIE CYJI0M
WHOCTPAHHBIMU areHTaMU U 3aHeCeHHble MUWHHUCTEPCTBOM HOCTHIIMU Poccuiickoi
denepaliuy B peeCcTp HHOCTPAHHBIX areHTOB

PeecTp HMHOCTPAHHBIX areHTOB - PEECTP HHOCTPAHHBIX AareHTOB (PU3MYECKUX U
IOpUIMYECKUX JIUI, pa3MENIEHHBIN Ha oduiuanbHOM caiite MHUHUCTEPCTBA IOCTUIIMH
Poccuiickoit @enepannu

Nudopmannonnsie MaTepuasbl - W3JlaHue, JTOKYMEHT WiIu HHpOpManus Ha JOOBIX
BHJIaX HOCHUTEIIS

2. OIUCAHHUE PABOTbBI

PaboTa BKIIOYaeT U3BATHE U3 OTKPBITOI'O AOCTYIIA U CIIMCAHUC MATCPHUAJIOB HHOCTPAHHBIX
Ar¢HToB, MOJIC)KAITNX MAPKUPOBKE, U COCTOUT U3 CIICAYIOINNX MGpOHpHHTHﬁZ

cBepka OubOmuoTeyHoro (oHga ¢ JOKYMEHTaMH, BKIIOYEHHBIMH B ENuMHBIN peecTp
WHOCTPAHHBIX areHTOB, OMYOJIMKOBAHHOTO Ha OQUIMAIbHOM caiite MMHHCTEpCTBA
rocturuu Poccuiickon denepannun

OJIOKMPOBAHKE JTOCTYIA K CaliTaM, BKIIFOUEHHBIM B PeecTp HMHOCTpaHHBIX areHTOB

3. OBHOBJIEHUE EJUHOI'O PEECTPA MHOCTPAHHBIX AT'EHTOB H
CBEPKA ®OHJIA



3.1. OrcnexuBanne cucteMarnyecku (He pexe 1 pasa B mMecsll) OOHOBJICHH B €IHHOM
peecTpe MHOCTPaHHBIX AareHTOB Ha OQUIMAIbHOM caiiTe MuHHCTEpCTBAa IOCTUIMU
Poccuiickoit ®eaepanuu.

3.2. Caepka 6ubnnoreuHoro ¢onaa ¢ EIMHBIM peecTpoM HHOCTPAHHBIX areHTOB
HOPOBOAMTCS IIYTEM COIMOCTaBJICHUS OubOmmorpapuueckux 3amuceid  andaBUTHOTO
KaTaJiora, MHBEHTAPHBIX KHHUT C MEPEYHEM MaTepHUaoB €IUHOTO peecTpa WHOCTPAHHBIX
areHTOoB.

3.3. B ciyuae BBHISBIICHHS JTOKYMEHTOB MHOCTPAHHBIX areHTOB buOnmoTeka m3bIMaeT ux
13 OCHOBHOTO (POHJIa M TepeMelaeT B CleHabHO OTBeAEHHOE MecTo. M3 andaBuTHOTO
KaTajora KapTOYKH U3bIMAIOTCS U MEPEMEIIAIOTCS B 3apaHee MOATOTOBIEHHYIO KAPTOTEKY
«W3maHusg MHOAreHTOBY.

3.4. o pe3ynbTaTaM CBEpKH, HE3aBHCHUMO OT pe3yjbTaTa, COCTABIsAETCS AKT O HATUMYUH
(oTrcyrcTBHM) B OMOMMOTEYHOM (DOHAE MOKYMEHTOB, BXOASIIUX B EnuHbBI peectp
WHOCTPAHHBIX areHTOB.

3.5. Ha »orame xomruiekToBaHusi OuOnuoreyHoro ¢GoHAa MPHOOpPETeHHE U3JaHUM,
MOJIFOTOBJICHHBIX HHOCTPAHHBIMU areHTaMH, HE PEKOMEHIYETCSl.

4. OPTAHU3ALIUA PABOTBI C JOKYMEHTAMM, ABTOPbI KOTOPBIX
IMPU3HAHBI THOCTPAHHBIMU ATEHTAMUA

4.1. HOK}’MCHTLI, ABTOPBI KOTOPLIX IIPU3HAHBI HHOCTPAHHBIMH arcHTaMM, IIOJJICIKAT
HU3BATHUIO U3 OTKPBITOI'O AOCTYIIA.

4.2. [Ipu BbISBIECHUU JOKYMEHTOB MHOCTPAHHBIX areéHTOB B AJIEKTPOHHOM (KapTOYHOM)
KaTaJiore JAeIaeTcsi COOTBETCTBYIONIAS MIOMETKA 00 U3BSITUU U3 OTKPBHITOTO JIOCTYIIA.

4.3. Ecnu nipu cBepKe JOKYMEHTOB aBTOP - MHOCTPAHHBIN areHT BKIIIOUEH B DeiepalibHbIN
CIIMCOK JKCTPEMHUCTCKMX MarepuanoB MuHrocta P®, ToO Ha HEro pacnpocTpaHsIOTCs
«Pexomennanuu no pabore OMOIMOTEK C IOKYMEHTaMH, BKIIOUEHHBIMU B (heiepabHbII
CIIMCOK 3KCTPEMHUCTCKUX MATEPHUATIOBY», YTBEPKAEHHbIE MUHUCTEPCTBOM KYIbTyphl PO
ot 12.09.2017r.

5. YYET PABOTHI 110 BBIABJIEHUIO JOKYMEHTOB, IPOU3BEJIEHHBIX
NHOCTPAHHBIMU ATEHTAMHA

5.1. Yder pabGoThl TO BBISBICHUIO JIOKYMEHTOB, MPOU3BEJACHHBIX WHOCTPAHHBIMU
areHTamu, Npou3BoAUTCA B «OKypHasie CBEpKH C PEECTPOM MHOCTPAHHBIX areHTOB)

5.2. Tlo pe3ynbpTatam CBEpKH OQoOpMIIseTCs AKT CBEPKU C PEEeCTPOM HHOCTPAHHBIX
areHTOB.
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